Pang nhap hé thong

Puong dan: [dwong dén)

e Tai khoan: [tai khoan]

e Mat khau: [mat khau]
A/C truy cap vao dwdng dan > Nhap Tai khoan(Username or Email Address) va Mat
khau(Password) > Log In

Duwong dan, tai khoan va mat khau team sé givi dén A/C

Username or Email Address

Password

®

Remember Me

Goi y: luu mét khau trong trinh duyét néu thuong xuyén ddng nhép(check vao 6

Remember Me)



1. Viét Bai Viét Mo

Bwéc 1: Vao muc Bai viét

e Trén thanh menu bén trai — Click Posts — Add Post

@ Dashboard Dashboard

A Posts All Posts
b 1
0 Media Add Post at tha

Element [

P Comments Good words will help 1

Contact

Video

i] Love using Ele
0
aa Profile Be Top-contributor by

& Tools receive valuable email

Learn More?

o G

Bwéc 2: Nhap ndi dung bai viét

e Add title:: Nhap tiéu dé bai viét.
e Noi dung bai viét: St dung khéi van ban dé viét ndi dung chinh.

e Anh/Chi c6 thé thém:

o Hinh anh: Nhan button "Add Media" — Chon Hinh anh — T3i anh I&n hoéc

chon tr thw vién.

o Tiéu dé phu, video, trich dan...

| Add title

‘ 0 Add Media |

paragraph v B I E £ 6 = E E £ = B

Visual | Code




Bwéc 3: Gan chuyén muc (Category)

e O thanh bén phai, tim muc Categories — Tick chon chuyén muc phu

Categories AW A

All Categories . Maost Used

() Hei Nhap /

(] Tai Liéu Hudng Dan

(] Uncategorized

(] video Huéng Din

Bwéc 4: Dat anh dai dién

e Chon muc Featured Image — Nhén Set featured image — Chon anh tir thw vién ho&c
tai lén.

Featured image MW A

Set featured image

Bwéc 5: Pang bai viét

e Nhéan nut Publish (géc phai trén ciing) — Xac nhan Publish mét 1an niva.

Publish AWV A

Preview

g

Save Draft
9 Status: Draft Edit
& Visibility: Public Edit
fiiil Publish immediately Edit

Duplicate This

Move to Trash Publish




Sau khi Pubish chon Preview Changes dé xem bai viét da duwoc dang.

Publish MW A

-———_h_ .
Preview Changes

? status: Published Edit

&> Visibility: Public Edit

Mt Published on: Jun 24, 2025 at 00:54 Edit

Duplicate This

Move fo Trash Update

V¢

2. Chinh Stra Bai Viet
Bwéc 1: Truy cap danh sach bai viét

e Vao Posts — All Posts

@ Dashboard Posts

f Posts All (35) | Mine (1) | Published (5)
All Posts
| Bulk actions H Apply l | All dates  ~ | ‘ All Categories % H Filter l
Add Post
O Title Author Categories Tags

03 Media - 9 d
T Gimmms () Tailiéu hudng dan 4 binh-admin Tai Lidu Hudng Dan —
& Templates
Contact Video Hudng Din1 mac-admin Video Hudng D3n —
[¥] video sy Hudna D . E—

Tai Liéu Hudéng Dan 3 mac-admin Tai Lidu Hudng Dan —

= Profile

-
’ Tools Tai Liéu Hudng Dan 2 mac-admin ai Liéu Hudng Dan —

Tai Liéu Hudng Din1 mac-admin Tai Liéu Hudng Dan —

T4t ca bai viét trong trang sé duoc lwu triv & day



Bwéc 2: Tim bai viét can chinh sira

e Di chuét vao bai viét — Nhéan Edit.

Bulk actions  w H Apply ‘ | All daty

(] Title

(] Tailiéu hudng dan 4

Edit |JQuick Edit | Trash | View
Duplicate This

—

Bwéc 3: Thay d6i ndi dung
e Anh/Chij c6 thé slra tiéu d&, ndi dung, anh dai dién, chuyén muc...
Bwéc 4: Cap nhat

e Sau khi chinh sira xong — Nhan Update.

Publish AWk

Preview Changes

9 status: Published Edit
<& Wisibility: Public Edit
1) Revisions: 2 Browse
il Published on: Jun 24, 2025 at 00:54 Edit

Duplicate This

"-l-.___*h

Move fo Trash Update




”

3. X6a Bai Viet

Bwéc 1: Truy cap danh sach bai viét

e Vao Posts — All Posts

@ Dashboard

) Posts

All Posts

Add Post

07 Media

P Comments
& Templates

Contact

] video

& Profile

& Tools

Posts | Add Post |

All (5) | Mine (1) | Published (5)

| Bulk actions  w || Apply | | All dates w | ‘ All Categories W H Filter |
[ Title Author Categories Tags
() Tailiéu hugng din 4 binh-admin Tai Liéu Hudng Dan —
Video Hudng Din1 mac-admin Video Hudng Dén —
Tai Liéu Hudng Din 3 mac-admin Tai Liéu Hudng Dan —
Tai Liéu Hudng Din2 mac-admin Tai Liéu Hudng Dan —
Tai Liéu Hudng Din1 mac-admin Tai Liéu Hudng Dan —

Tét ca bai viét trong trang sé duoc luu triv & day

Bwé&c 2: Tim bai viét can xéa

e Di chu6t vao bai viét — Nhan Trash

(7] Tailiéu huéng din 4 /
Edit | Quick Edit |[Trash | View
Duplicate This

Cac bai viét bi x6a sé dwoc lwu & tab Trash

All (4) | Published (4] | Trash (1)

Bulk actions /v || Apply ‘ | £

(] Title

(] Tailiéu huéng dan 4




4. Tao Chuyén Muc (Category) Mé&i

Cach 1: Trong khi viét bai

e Trong phan Categories — Nhan + Add Categories — Nhap tén — Nhan Add New
Categories.



Cach 2: Quan ly chuyén muc riéng

e Vao Posts — Categories

»

07 Media

M Pages

B Comments

e Nhap:
o Name

o DPwdng dan tinh (slug) hé théng sé tw tao theo tén Category

o Parent Category (néu co)

e Sau dé nhan Add Category dé hoan tat thém chuyén muc.

Add Category

Name

The name is how it appears on your site.

Slug
The “slug” is the URL-friendly version of the name. It is usually all lowercase and contains only
letters, numbers, and hyphens.

Parent Category

MNone w \
Categories, unlike tags, can have a hierarchy. You might have a Jazz category, and under that have
children categories for Bebop and Big Band. Totally optional.

Description

The description is not prominent by default; however, some themes may show it.

e —

Két qua:

| ‘ Search Categories

Add Category Bulk actions v | [ apply | aitems
Name -
‘ ‘ (O Name 4 Description Slug Count
The name is how it appears on your site. () HaiNhap - hoi-nhap 0
slug
‘ ‘ () TaiLiéu Huéng Dan — tai-lieu-huong-dan 4
The “slug” is the URL y version of the name. It is usually all lowercase and contains only
letters, numbers, and Uncategorized - uncategorized 0
Parent Category _—

None v () Video Huéng Din — video-huong-dan 1
ca niike tags, can have 2 hierarchy. You might have a Jazz category, and under that have
ch ategaries for Bebop and Big Band. Totally optional. = T

O Name Description Slug Count

Description



5. Chinh stra Chuyén Muc (Category)

Bwéc 1: Truy cap Category

e Vao Posts — Categories

A Posts All Posts

ql Media Add Post

Categones
|_. Pages -
Tags
. Comments

Bwéc 2: Ré chudt vao Categories can chinh siva — Nhan Edit

Bulk actions v | | Apply

(] Mame 7

(] Héi Nhap

(] Tai Liéu Hudng Din /

Edit |JQuick Edit | Delete | View




Bwé&c 3: Thay dbi cac théng tin ma Anh/Chi mudn — Nhéan Update

Name

Slug

Parent Category

Description

=

.-—-"'"-‘-'

/

Delete

| Tai Liéu Huéng Din |

The name is how it appears on your site.

| tai-lieu-huong-dan |

The “slug” is the URL-friendly version of the name. It is usually all lowercase and
contains only letters, numbers, and hyphens.

| None v

Categories, unlike tags, can have a hierarchy. You might have a Jazz category, and
under that have children categories for Bebop and Big Band. Totally optional.

The description is not prominent by default: however, some themes may show it.

6. X6a Chuyén Muc (Category)

Bwéc 1: Truy cap Category

e Vao Posts — Categories

07 Media

M Pages

B Comments




Bwéc 2: Ré chudt vao Categories can xéa — Nhan Delete

Bulk actions w || Apply |

(] Name %
(] Héi Nhap

(] Tai Liéu Huéng Dén /

Edit | Quick Edit | Delete | View

Uncategorized
(7] Video Huéng Dén

[ ] MName ¥

Ho tro’ ky thuat
Néu gap kho khan trong qua trinh quan ly hinh anh, Anh/Chj vui long lién hé team MAC

Marketing, team sé tién hanh thém hwéng dan chi tiét cho van d& ma Anh/Chi gap phai.

Cam on A/C!
Web Team - MAC Marketing
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